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Job Holder:
Head of Occupational Safety
Reports to:

Head of Occupational Safety 
Grade:

PM3
Safety Status: 
Key Safety Post 


Date version agreed:




1. Job Purpose
The purpose of this post is to lead on behalf of the Safety and Environment Director the risk and assurance function of the business so that there is a clear understanding of the operation of the safety management system and the associated control of risk. To ensure that risk control strategies are deployed with the business as required by the safety management system. 

To ensure that safety performance reporting is being undertaken to meet statutory , industry and group reporting requirements and to provide management information and reports to the business in order to provide management assurance on the extent to which the business is managing and reducing its health and safety risks.  Ensure that the management system requirements for occupational accident investigations are met to the required standard.
Deputise for the Safety and Environment Director as required 

	2. Safety Details
	

	A.  This job requires Security Clearance (e.g. Running of Special Trains)
	N

	B.  The job holder is required to hold a relevant Track Safety competence (e.g. PTS)
	N

	C.  This is a Safety Critical Work Post
	N

	D.  This is a Key Safety Post
	Y

	E.  Reference to this job is included in the company Safety Certification documents
	Y

	F.  This job Manages Employees (undertakes specific tasks indicated in the occupational & operational standards manuals)
	N

	G.  This job Manages Locations (undertakes specific tasks as indicated in the occupational and operational standards manuals)
	N


3.  Dimensions

A.  Financial:     

Cost and Payroll Budget

Delegated Authority

B.  Staff:        
Safety and Environment Business Partners report to this post 

Safety Performance Manager reports to this post 
C:  Others:             


4.  Principal Accountabilities
1. Contribute to the formulation and on-going development of WMTs strategies and plans on safety, health and security development and input to the development and review of the Safety, Health and Wellbeing plan
2. Identify and keep under review all Safety and Health risks relevant to the business and the controls put in place to manage the identified risks, advise when controls become or are likely to become ineffective and to ensure continuous improvement and Development and delivery of the risk and assurance systems within the business;
3. Lead the implementation and review of the WMTs risk register liaising with the safety and environment  team prior to attendance at workshops/forums etc inform the company risk reduction plans. 

4. Within the context of the Safety Plan lead the development and implementation of the plan aimed at supporting the implementation of the company's strategies, managing Safety Health risks and compliance with all Safety and Health related regulations, permits and licences. 

5. Provide support and advice on Safety and Health matters across the business on safety and health matters to enable them to meet their responsibilities as manager and to ensure appropriate risk control measures are implemented.
6. Providing (or ensuring the provision of) competent, expert professional risk management advice and assistance to all WMT Functions; and for assisting in the development and implementation of functional/generic safety initiatives/improvement plans;

7. Support the implementation of the company's health and safety management systems across all activities.

8. Responsible for the effective management and delivery of the WMT accident (and near miss) reporting and investigation processes, including the production of appropriate recommendations and promulgation of lessons learned (internally and externally). Nominated VTEC ‘Designated Competent Person’ for Occupational Safety and for the setting of remits for, and management of, significant internal/joint investigations;

9. Act as the DCP for employee accidents including providing expert advice on accident and incident investigation tools, techniques and best practice. 

10. Ensure accident investigations are reviewed for the effectiveness of investigation recommendations, mitigating the highlighted risks, and embed within the business the learning from incidents to eliminate the potential for repeats.

11. Develop and embed effective performance monitoring arrangements to enable progress against the Safety Plan to be assessed ensuring leading and lagging indicators are identified to ensure changes in the risk profiled are identified and risk controls implemented
12. Manage the provision of Fire Safety to ensure compliance with Fire Safety standards and regulatory duties
13. Develop and implement in conjunction with the Head of Safety and Assurance the annual safety, security and sustainability audit programme. Monitor and report on the progress against this plan and significant findings to SEMG.
14. Lead the team of safety and environment business partners to ensure the provision of a professional business focused service to the functions with a consistent approach to occupational health and safety. Ensuring best practice is incorporated from within the business, group and external parties 
15. Ensure the provision of a professional safety reporting service through the management of the Safety Performance Manager providing effective direction support and advice.
16. Ensure safety reporting requirements are met on behalf of the Safety and Environment Director and reports are provided on time and with accurate information 
17. Coordinate key meetings such as SEMG and JSC 
18. Responsible for the administration and response to SMIS reports 


5.  Context

A:  Operating Environment:           
Acting as the key point of contact for the designated business function and providing expert safety advice and support where required for the business. 
B:  Framework and Boundaries:            

C:  Organisation:        N/A 
Please see organisation chart(s) at the end of the document.

(Attach a copy of the current organisation chart at the end of this document for each subordinate who reports directly to the job holder.  Outline the area of responsibility of each direct report below)


6.  Relationships

A:  Reporting lines
Reports to the Safety & Environment Director  
B:  Other Contacts:            

Outside the Company:      
ORR 

RAIB

RDG

Network Rail             


7.  Knowledge and Experience
      Required
· Comprehensive standards of education, a degree or higher degree/business qualification being desirable;
· CMIOSH status (with NEBOSH Occupational Health and Safety Diploma or equivalent).
· Comprehensive Understanding of occupational health and safety legislation and risk assessment
• Knowledge of occupational safety and health & wellbeing management systems particularly HSG65
• Appreciation of government and key stakeholder health and safety agendas

• Strategic thinker proven experience in a strategic role 
• Disciplined approach to policy and process development

• Skilful communicator and influencer
        Desirable
·  Understanding of Railway health and safety legislation
· Expert knowledge of occupational safety and health & wellbeing management systems
· Experience of implementing management systems within rail or related environments

8.  Job Challenge(s):

Ensuring line management are provided with business focused expert advice on occupational safety and also ensuring that risk management arrangements are implemented and effective. 
· Development and delivery of an effective strategy to embed robust Risk management.

· Embedding the Risk strategy across all business functions and into all business processes.  

· Help upskill the business in aspects of risk management with the objective of improving levels of understanding and ownership of risk control systems required.

9.  Additional Information

(Provide any further information not included in previous sections, which it is considered would assist others to achieve a better understanding of the job)    

10.  Sign off

Job Holder:………………………………………………..  Date:………………..

Manager:…………………………………………………..  Date:………………..

Nominated Deputies
If this is a KEY SAFETY POST (2D is “checked”) a Nominated Deputy must be identified.  The job holder must ensure that the Nominated Deputy receives a copy of, and is briefed on, this Job Description.

Job title of Nominated Deputy: ……Safety Director ……………………………………………..………..…….

Name of Nominated Deputy: ……………………………………………….………..………..….

Signature of Nominated Deputy: …………………………………………….………..…………

Date: ………………………………………………………………………………….………..………..

As the Nominated Deputy for this post, I confirm that I have been briefed on the requirements of this job.  If there are more Nominated Deputies they should sign further copies of this Job Description.

Job Description
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